UNITED STATES DEPARTMENT OF EDUCATION 

WASHINGTON, D.C. 20202 


May 1989 


P-89-18 (LD) 


Dear Colleague: 

Enclosed are your initial 1989-90 Pell Grant Statement of Account, Institutional 
Payment Surrmary (IPS) , and instructions for conpleting the IPS and updating the 
hard copy Payment Document. The Pell Grant Statement of Account establishes the 
initial authorization to pay eligible students for the 1989-90 award year. Your 
initial authorization appears on the Statement of Account on the line labeled 
"Pell Grant Authorization". 

The 1989-90 initial authorization is based on a percentage of your institution's 
1988—89 authorization level through May 22, 1989. This authorization represents 
an estimate of the funds you will need to make payments to your students through 
the first part of the award year, or until the payments reported on your student 
records support an increase. Authorization adjustments will be based on student 
payment data vAiich must be received no later than thf» pyri of th^ reporting period 
^plicable to your sdbool. You may wish to withhold the initial submission until 
your add/drop enrollment period has ended and the processed payment data can 
reflect accurate enrollment status of Pell Grant recipients. By doing this, the 
number of changes may be reduced. 

Your authorization has been forwarded to the Department of Education's Financial 
Management Service (FMS) with an effective date of July 1, 1989. You may request 
funds through their Education Payment Managenent System (ED/PMS) . The address and 
telephone number is on the back of your Statanent of Account. 

If you have any questions regarding the 1989-90 Pell Grant award year, please 
contact the Pell Grant Program Financial Management Specialist listed on your 
Statement of Account. Your cooperation is appreciated. The Pell Grant Program 
staff looks forward to working with you throughout the year. 

Sincerely, 


V z ,, 

Roberta B..>^unn 

Deputy Assistant Secretary 

for Student Financial Assistance 



William L. Moran 
Director, Student Financial 
Assistance Programs 


Enclosures (4) 

Statement of Account 
Institutional Payment Suttmary (IPS) 

Instructions for Reviewing and Preparing the IPS 
Instructions for Updating the Hard Copy Payment Document 




INSTRDCTI ONS F OR REVIENIIG ME) PRBPARII6 
THE INSTITUTIONAL PMMBIT SUMMS (IPS) 

ED FORM 255-3b, 6/89 

Public r^jorting burden for this collection of information is estimated to vary from 
25 to 50 minutes per response, with an average of 40 minutes per response, including 
the tinie^ for reviewing instructions, searching existing data sources, gathering and 
maintaining the data needed, and COTcpleting and reviewing the collection of informa- 
tion. Send comnents regarding this burden estimate or any other aspect of this col- 
lection of information, including suggestions for reducing this burden, to the U.S. 
Department of Education, Information Management and Ccmipliance Division, fjhshington, 
D.C. 20202—4651; and to the Office of Management and Budget, Paperwork Reduction 
Project 1840-0540, Washington, D.C. 20503. 


General Information 


The IPS and the student Payment Document (Student Aid Report, Part 3) are the official 
forms that the Pell Grant Disbursement System uses to collect Pell Grant Program data 
from your institution. 

The IPS reports to the Pell Grant Disbursement System; 

o the number of hardcopy Payment Documents and/or Processed Payment Documents; 

o the dollar amount represented by these Payment Documents and/or Processed 
Payment Documents; and 

o your actual (net) peqjiiaDents to all Pell recipients at your institution 

the date you report in Item 16. This net expenditure figure is cumulative 
and is based on additional funds disbursed or refunds returned to your Pell 
Grant account. 

It enables the institution to: 

o review and request changes to the general information we have on file (see 
Section I of the IPS) and; 

o establish standard processing information to reduce the number of items 
gridded on the individual Payment Documents. 

Sutmission Requirements: 

o If you submit your payment data by Electronic Data Exchange (BDE) or by Flocray 
Disk Exchange, do not submit a hardcopy iPS. 

If iiou submit your payment data by Recipient Data Exchange (RDB) , do not 
submit an IPS unless you are also submitting hardcopy Payment Documents with 
that tape. 


o 



o An IPS isn't needed for electronic/ floppy/ or tape because they are the only 
sutOTiissions that have the necessary information on the header and trailer 
records. 

The Pell Grant Program uses the documents/records you submit to support adjustments to 
your initial authorization of Pell Grant funds. Wfe base these adjustments on your 
actual need for funds as determined by the payment data you report for students 
eligible for a Pell Grant at your institution. The Program also uses your payment 
data to monitor the distribution of Pell Grant funds for a given award year, and to 
evaluate the disbursement of these funds by your institution to your recipients. 

YOU oust submit 1989-90 IPS and student documents/records during each of the required 
reporting periods stated in the chart below. You may submit an IPS by itself only if 
you do not have new Pell recipients or changes to previously reported data to report 
to us. You may sulxnit your batches of documents/records at any time during the award 
year as long as you meet the required reporting periods depending on your type of 
institution. 


1989-90 Reporting Periods 

institutions with a 1988-89 Pell Grant 
Authorization of $750,000 or more 

Institutions with a 1988-89 Pell 

Grant Authorization under $750,000 

July 1/ 1989 thru Octoiser 15, 1989 

July 1, 1989 tliru December 15, 1989 

Octobser 16, 1989 tbiru Decembser 15, 1989 

Deconbjer 16, 1989 thru February 15, 1990 

Deceniber 16, 1989 thru April 15, 1990 

February 16, 1990 thru l^ril 15, 1990 

April 16, 1990 thru June 15, 1990 

J^ril 16, 1990 thru August 15, 1990 

June 16, 1990 thru August 15, 1990 


During the 1989-90 Pell Grant award year, your institution must: 


o Fill out ae IPS accurately. Incomplete or inaccurate reports delay our proc- 
essing. They also delay any needed adjustments to your funding. You should 

can affect the processing of your individual student Payment Documents. 

£= ?-E-E ESSSiX 
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Sutmit a revised ]PS if we detect errors on your documents. You must support 
any such changes to the information you originally r^xsrted on your IPS by 
submitting a revised IPS, signed by an authorized institutional official. Wfe 
may have to suspend processing of your student documents, and any needed ad- 
justment to your funding, until we receive your revised IPS. 

Submit properly coirpleted student documents/records to support actual and 
planned payments to your Pell Grant recipients. Your documents/r^ords must 
accompany your IPS; do not mail separately. Vfe may suspend processing or 
reject the entire submission of your IPS if you submit it without the number 
of documents you report in itaxi 13. 

Sutmit at least one valid Payment Document (SAR, Part 3) , SAR data record, 
electronic data record or floppy data record for each Pell Grant recipient at 
your institution. When a student submits a revised SAR to you which you accept 
as valid you should submit the revised document/record to us with your next 
IPS. TO MOT submit the Processed Payment Document corresponding to the 
Payment Document you originally sulxnitted to zero the student's disbursement. 
You submit the new Payment Document from the revised SAR. Wfe automatically 
set the payments accepted to zero for the student's superseded (earlier re- 
ported) transaction. 

If your office is a central administrative unit reporting for several branch 
cairpuses or locations, you must only include information for those campuses or 
locations which are eligible to participate in the Pell Grant Program as shown 
on your current Program Participation Agreement with the Office of Student 
Financial Assistance. 

If your office is a central administrative unit reporting for branch caxtpuses 
with unique Pell-assigned institution numbers , you must submit at least one 
valid Payment Document (SAR, Part 3), SAR data record, electronic data record 
or flo£py data record for each eligible, participating caitpus the recipient 
attends. You report the campus the student actually attends as the Attended 
Cairpus. Do not report your central administrative office's Pell Institution 
Number for an attended campus unless the student actually attends classes at 
that location, i^pecial Note: If a student transfers within your ir'''* 
system, you must report: (1) the new Attended Campus ar^ — ■*-" 

new Payment Document (SAR Part 3) or Institution SAR 
data record, floppy data record aand (2) the reviset 
student at the old Attended Campus to reflect only t^ 
at that location. 



Instructions for Coctpleting Section I of the IPS 


Items 1 through 3 on your IPS identify your particular institution. As a general 
rule, there should be no reason for any changes to this information. However, if your 
institution has undergone a change of ownership or has moved to another location, you 
should contact the Division of Eligibility and Certification. 

1. Pell Institution Ikaobec - Pell Institution Number, the six-digit number assigned 
to your institution by the Pell Grant Program. This number appears on the Pell 
Grant Statement of Account. 

Make no change to this item. If you believe that your Pell Institution Number 
has beai misprinted on your IPS, contact the Disbursement Unit on (202) 
732-3795. 

2. Entity Itaober - This is a twelve— digit nurtdser consisting of a nine-digit core 
(Eiployer Identification Number assigned by the Internal Revenue Service) , and a 
pi^efix and suffix assigned ly the ED Central Registry System. This nurnber 
afpears on the Processed IPS that is sent back to Branch Canpuses, on the Pell 
Grant Statement of Account and on the IPS sent to Central Reporting Campuses. 

Do not change this number. If you believe that your Entity Number has been 
misprinted on your IPS, contact the Disbursement Unit on (202) 732-3795. 

Address - Ihis information is taken from your Letter of 
Eligibility issued by the Division of Eligibility and Certification. 

If toe name, address, or ownership control of your institution has changed and 
IS different from the information shown on your Letter of Eligibility or on your 
Program Participation Agreement, you must report the change to; 


Division of Eligibility and Certification 
Office of Postsecondary Education 
U.S. Department of Education 
Regional office Building #3, Room 3522 
7to & D Street, S.W. 
Washington, D.C. 20202-5323 


Note for Cen tral Reporting Camnuses 

Lon if your institution is undergoing any 
tutional eligibility has been reconfirmed 
:ion. 

:or data items 4, 5, 7, 9, and/or 10, draw 
iformation. 

that best describes; your institution. 



5. Financial Control - Check the one box that best describes your institution's 
source of financial control. 

6. 1989-90 Undergraduate Enrolloieiit - In Item 6A, enter the total number of 
full-time undergraduates for 1989-90. Do not include full-time equivalents. In 
Item 6B, enter the total nuhber of part-time undergraduates vAio attend at least 
half-time for 1989-90. 

7. Academic Calendar - This item corresponds to Item 2 on the Payment Document. 
Check the one box that best describes the major t^pe of academic term your in- 
stitution uses. If you use more than one type of academic term, indicate the 
academic calendar which applies to the majority of your Pell Grant recipients. 

Please pay spjecial attention to this item. If you do not rep»rt your Academic 
Calendar (s) accurately, we cannot process the payment data for your students 
correctly. 

Check: If, for the majority of your Pell Grant recipients: 

Box 1 Your institution does not use standard academic terms but does measure 
progress by credit hours or units. 

Box 2 Your institution uses quarters and measures academic progress by credit 
hours. 

Box 3 Your institution uses semest^s and measures academic progress by credit 
hours. 

Box 4 Your institution uses trimesters and measures academic progress by 
credit hours. 

Box 5 Your institution measures academic progress by clock hours. 

If your institution has more than one Academic Calendar, you have two options when 

preparing your Payment Documents. 

Option 1 You may batch all your students' Payment Documents with the same 

Academic Calendar together and ke^ each batch separate from other 
batches with a different Academic Calendar. You should submit each 
batch with a different IPS and code IPS Item 7 for the students in that 
particular batch. 

Example: Your institution has two Academic Calendars with a large px)rtion of your 

Pell recipients in each (e.g.. Quarters and Clock Hours). Your IPS 
(Item 7) is preprinted to reflect "QUARTER." 

You should place all your Payment Docunnents for students on quarters in 
"Batch One" and submit them with your IPS as preprinted. You leave 
Academic Calendar (Item 2) on the Payment Document blaidc. We use 
QUARTER to process all your Payment Documents in "Batch One." 
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You should place all your Payment Documents for students on Clock Hours 
in "Batch Two" and code ClOCK HOUR in Item 7 on another IPS. You should 
draw a line through the preprinted QUARTER. You leave Academic Calendar 
(Item 2) on the Payment Documents blank. Vfe use CLOCK HOURS to process 
all your Payment Documents in "Batch Two." 

Option 2 You may sutmit Documents for your students together in a single batch. 

You should grid Item 2 on the Payment Documents for those students whose 
Academic Calendar is different fran the preprinted Academic Calendar 
(Item 7) on your IPS. 


Your institution has two Acadonic Calendars but the majority of your 

Pen recipients are on a QUARTER Academic Calendar and you choose to 

submit all your Payment Docunents together. You should verify the 

accuracy of itan 7 on your IPS for the majority of your recipients and 

leave Item 2 blai* on your Payment Docunents for the students vAiose 

Quarters. You must grid Academic Calendar (Item 2) 

S uS for your students on the alternate calendar (s). 

Documents where you leave Itan 2 

whS^v^rS. Acad^ic Calendar (Item 2) from the Payment Documents 
wnicn you coded as exceptions. 

to :t« 3A on the Pajnent 

toV-SiS! ™ S' SiinSS 

particular standard budget applies to a stuSnt^^ von^'^^ST^ Payment Documents. if a 
that corresponds to thi Cost of letter (A-J) 

report budgets for conmuters Lt^lfvin<?^at h^P ^ on your IPS, you might 

for board, or out-of-state students, ete. ^ ^ ' on-campus students not contracting 

each Grant recipient. 

a particular student, you must reoort +-ho establish on your IPS apply to 

cost (Item 3B) on thj SZt US- Attendance in Ind^auS 

“"1?” IPS. ««: conform 

T^ic^ Amendments Act of 1987 (P.L. 100-50) ^^^her Education 

?n tSSSS w^^“Se2™“. -- Srs^e 
SSeoS St^— 


6 



The component Child Care is also established as an allowance not to exceed $1,000. 
Generally, an individual is considered to be a child for the purpose of this allowance 
if he/she is 12 years of age or less. The $1,000 child care allowance figure is not 
for each child individually but is for all of the dependent children of the student 
and is only provided for those child care costs associated with the student attending 
school. 

If you do not wish to establish standard Cost of Attendance budgets at this time, 
leave Item 8 blank. You may establish standard Cost of Attendance budgets for r^>ort- 
ing yout recipient data on subsequent Institutional Payment Summary (IPS) submissions, 
providing there are blank lines in Item 8. You can revise the computer -printed data in 
Item 8 on an IPS, for costs we have not used to process your student payments during 
the award year by drawing a line through the computer -printed data and writing the 
correct information beside the component (s) you need to change. Once you have estab- 
lished and used all ten lines (A-J) , you cannot establish additional or revised Stan- 
dard Cost of Attendance budgets for this award year. 

WOTK ; BRANCH CBtPDSES OMDf : Unlike Academic Calendar and Hours in School Academic 
Year, we do not use the Standard Cost(s) of Attendance established by your central 
reporting campus to process your Payment Documents. You must supply any standard cost 
you wish to use for your branch campus on your Processed Pre-Award IPS or you will 
have to grid the Cost of Attendance on each student's 1989-90 Payment Document. 

Oonnpletinq item 8 

For each Pell Grant Standard Cost of Attendance you establish for reporting purposes, 
begin with column two (Tuition and Fees) and type or print the amount for each 
category for each budget. Figure the total for each line and type or print the total 
in the left-most column of that line. You should check to be sure your total equals 
the sum of the components you listed on that line. NOTE: If the sun of the ooqponents 
does not equa l your total, you will be contacted by a of the Disbursement unit. 

This slows down processing of your documoits. 


Bxanples: 

Sample Budget A: Student resides at home with his or her parents and has no 

dependents. 

Total Tuition & Pees RaylBPdt/Bkq/Hiac. Child Care 

$2 >500 = $800 + $1,700 + $0 


Sample Budget B: Student resides on campus and has no dependents. 


Total 


$3,100 


Tuition 6 Fees 

$800 


B^/iBcd/Bks/Hisc. 

$2,300 


Child Care 
$0 




Budget C; Student resides at a residence other than his or her parents and has 
two children aged 12 or less. 

TUitioo & gees Bn^/lBrid/Bfcs/Hisc. Child C&re 

$4,100 = $800 + $2,300 $1,000 

9. Hours in Sc^l Academic Year - This applies only to institutions using credit 
hoars, clock hoars, and both credit and clock hours. 

Minaonom acceptable values are: 

24 Semester Hours 
36 Quarter Hours 
900 Clock Hoars 


datJ; thiTwill^dSy^tte^pr^ssi^^i'XT^S. corrected 
Pell Grant minimums, report y'^r ^^sSuti^^^^^ 

progSns offered^^you JSve ^^op^Sfs for different 

These options are similar to those ^discSsS''^?n 

instructions. aascussed in the Academic Calendar 


Option 1 


Sxaqple: 


Option 2 


ke^ Progr^ hours together and 

hours. YOU may sutoirLch^tc^li^^ different program 

coded for the students in that^rticSa^ batch! ^ 

Your institution has two clock hen,- 

y^rpell recipients in each (e.g^ 90^ ^ portion of 

9) IS pre-printed "900", 00 and 1200 hours). Your iPS (Itan 

YOU should leave « 

to process all your Payment Docun44T'felSX':» 

•wur Ptogram'Yir"teteh'^”'’i^^°°SI?^"’^® students 

YOU should draw a line ‘o Itan 9 on 

Itan 5 on these Payment Docanents "SOO*. you 

y«ir P^mient Documaits in 

yt -t students .n^ether In a 


the 900 hour 
pre-printed, 
Vfe use 900 


in the 1200 
another iPS. 
should leave 
process all 
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Exanople: 


Your institution tes two programs with different lengths of academic 
year but the majority of your Pell recipients are on a "900" clock hour 
choose to submit all your Payment Documents together. You 
s ould verify the accuracy of item 9 on your IPS for the majority of 
your recipients and leave Item 5C blank on your Payment Documents for 
the students on the "900" hour program. You most grid Item 5C on the 

students on the alternate program (s). We use 
900 where you leave Item 5C blank and use the number of hours frcxn 
Item 5C on those Payment Documents you coded as exceptions. 

The first time you report an alternate Academic Calendar and/or Hours in School 
Academic Year on your IPS, we will flag the batch and you may receive a call to verify 
whether you are attempting to permanently change your institution's Academic Calendar 
or Hours in School Academic Year, or whether you will be using more than one Academic 
Calendar or Hours in Schaol Academic Year throughout the year. 

10. Payment Frequency - Check the one box that best corresponds to the nunnber of 
Pell Grant payments that your institution normally makes to each student during 
the award year. 

If none of the first five boxes afply, check the last box and print or type the 
frequency of payments you make for a typical student. 

Check: If Your institution Hakes: 

Box 1 Two payments per year 

BOX 2 One payment per term (standard term institutions only) 

Box 3 Two payments per term (standard term institutions only) 

Box 4 One payment per term plus one in a mini-term (i.e., 3 pay- 

ments) 

Box 5 Monthly payments 

Box 6 Payments at another frequency 

You should enter the nutnber of payments in the first space and the 
timeframe in which you pay a typical student in the second space. 
Wa acxiept the nvirber of payments for any of the following 
timeframes: 

per week per month per term 

per year per mini-term per quarter 

per trimester per semester 
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InstxuctioDs for Coenpleting Secti<» II of TPS 


11 . 


ou fill in Section ii of each IPS, even if you have no student documents/records 
o suhnit with your IPS. You must enter dollar amounts (rounded to the nearest whole 
cents) in Items 14 and 15. You should pay particular attention to 
<=+-.v^ Section II since these Items can affect the processing of your 

^ and flow of funds to your institu- 

tion. You should conplete Section II as described below. 

coJ^J^esponds to Item 9 on the Payment 
^c^nt. Enter tte 2-digit numeric equivalent (see below) for the montii in 

1989-90 Pell Grant payment period. This 
Dooiinent?tith afs”SrewoUGd'1/tt!iT’^ 

enrolled prior to July 1 198^^1,1 iW no students who 

enrollment /• ^ '^^“^989-90 funds, you should enter the actual 

SsTS /to 

January, 1989 t-TTmuz-rVi 1.1. acceptable range values are 

shS;S?Ieave it^ 11 b^ i5 Snn T""' Item 16. You 

grid Date Enrolled on a etuden?-by-st,ii?t 


12 . 


07 


July 
August 
Septsnber 09 


08 


October 

November 

December 


10 

11 

12 


Monthly 2-Digit Huneric Codes 

January 0i 
February 02 
March 03 
^ril 04 
May 05 
June 06 


S j/u ^J4r ll^*" '>«»»nts for students who enroll in 

r^lri (It«, 9) tor tSrPa^t^^l37„'^ »ft grid the Date eI/ 

the Date Enrolled on your IPS. batch which are exceptions to 

^ dMr^nS^io’ltSfl S'tST^ Docorats ateitted 

-L ‘L‘^"“CSty‘"of 

iTyTS^^n"? 



You do not need to grid Item 8 on Payment Documents for students who you will 
pay in the same month (s) you checked in Item 12 of your IPS. You most grid the 
remaining payments (Item 8) for the Payment Dociments in this batch which are 
exceptions to the remaining months on this IPS. 


13. Nonber of Payment Documents/Prooessed Paymant Docoments Submitted with ips. 

Enter the total count of Payment Documents and/or Processed Payment Documents 
you submit with your IPS. If your institution participates in the Pell Grant 
Recipient Date (Tape) Exchange jr enter the total nun±>er of individual SAR data 
records submitt^ on your tape plus any hardcopy documents with this IPS. If 
you do not submit Payment Documents, Processed Payment Documents or SAR data 
records with your IPS, you should enter 0 here, and in Item 14. 

14. (Item 6) on Payment Documants/Processed Payment Docunatts 
Submitted witii This IPS. You should add Amount Paid to Date (Itan 6) from all 
the documents/records you submit with this IPS and enter the total dollar 
amount (s) here. You should include the pre-printed amount on Processed Payment 
Doc^ents unless you are changing Item 6 on the student's document. For these, 
include the new ItOT 6 amount in the total for your IPS. If you do not submit 
document/records with your IPS, you must enter 0 here, and in Item 13. 

This amount perteins to the docunents you are submitting %iith this IPS. Do not 
®f*ter a cumulative amount for the award yeau: here. 

15. Total Payments to Date to all Pell Recipients Per School Records. Enter the 
total dollar amount you have actually disbursed to all Pell Grant recipients. 
This is your net expenditures (direct payments and/or credits to student 
accounts) made during the current award year up to and including this reporting 
period. We m^ use this figure at the* end of the award year to close your 
account. This amount should not exceed your Pell Grant Authorization. Do not 
include refunds already restored to your Pell Grant account as of the date you 
enter in Item 16. Item 15 is a cuonulative amount for the entire 1989—90 award 
year and must reflect your actual net eqienditures as of the date you give in 
Item 16. 

YOO MM NOT INCXODE ESTIMATED DATA IN ITEM 15. 

YOU should pay particular attention to any substantial differences between the 
total payments to date to all Pell recipients per your records (which you report 
in Item 15 of your IPS) and the "Balance Forward" under "Distribution of Your 
Payments" (Section 3) of your Statement of Account, plus any payments shown in 
S^tion 3 for the same month as the "Closing Date of This Statement." Major 
differences generally result from one of three conditions: 

(1) The "Total Payments to date to Pell Recipients per school records" you 
reported on your last IPS incorrectly reflected only the total payments 
to the students in that particular batch. In Item 15, you must report 
all payments to date to all your Pell recipients, less miy recoveries, 
through the date you prqpar^ your IPS. 

The "Total Payments to date to Pell Recipients per school records" on 
your last IPS is accurate, but you have not yet reported all student 
payment changes and/or additional recipients to us. 


11 


( 2 ) 



(3) The pajinent amount you originally reported to us exceeded the amounts 
acceptable based on the other data you r^xjrted for the student and we 
disallowed the excess. If the data upon which we based the 
disallowance prc^rly reflects the student's award information, you 
must adjust your institutional records to the correct payment amount 
and recover any excess. 

If you find that any of these conditions apply to your institution, you need to take 
prompt corrective action. 


16. 


17. 


Boding Date of Period Oorreqxxtding to Anoont in Item 15 Above. Enter the date 
of your last institutional accounting transaction which applies to the expendi- 
ture data you report in Item 15. The date you enter here must not be later than 
the date you sign the IPS (Itan 20) . You can not enter a date prior to July 1, 
1989 because the 1989-90 award year does not begin until July 1st. It is 
unlawful to draw down or disburse funds prior to that date. Do not enter the 
ending date of your term or payment period unless the term or payment period was 
coipleted prior to the date you prepare your IPS and the amount in Item 15 is as 
of that date. For exanple, if your last accounting entry was on October 17, 
1989, and you prepare your IPS on November 3, 1989, you use October 17, 1989 for 
Item 16. Use numbers only: for example, you should enter October 17, 1989 as 

signature: if your institution does not employ a Financial Aid 

S^vic^/Consultant, your institution’s Financial Aid Administrator must sign on 
line 17. If your institution employs a Financial Aid Servicer/Consultant, the 

rf 21 and a person at the institution level 
responsible for overseeing the servicer/consultant must sign on line 17 The 

® original signature. Rubber stamps or carbons 

are not accepj^le. The person who signs on line 17 is attesting to the 

certifStf^n^S=,?^'^^t‘^ Payment Documents. See 

certification statement on lower right side of the IPS* 

inpreceSsr an original signature, we will return it 

print or type the name of the person whose signature appears in Item 



NOTE: 

18. 

Name: 

19. 

Title: 

20. 

Phone: 


enter 


17 . wuuse Signature appears in Item 

ssT oi Sera® o?lJ fcr Sle"^ si^ture appears In itaa 
11/03/89. This date east not be priir to 3' 1989 as 
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21 . 


correct^o^ot pre-printed. if the number is 

ih and f>ntar f-ho number is incorrect, draw a line through 

ir^Hcer number. If you do not know what the 

rSIidSni- oaii ^ Financial Aid Servicer or 

, . Pell Financial Management Specialist for your region 

listed on your Statement of Account. ^ t«='- ^ ywui. i-ey^uu 

Signature: If your institution employs a Financial Aid Servicer/Consultant, the 
servic^/consultant responsible for the completion of the IPS and/or student 
payment Documents provide a legible signature. The person who signs on 

attesting to the completeness and accuracy of all items on the IPS 
ai^ the Payment Documents. See Certification Statement on lower right side of 
the IPS. ^ 


Note; If we receive your iPS without a signature, we will return it 
unprocessed. 


22. Name, Print or type the name of the person whose signature appear in Item 21. 

Note: Tlie exaaaples on page 14 and 15 illustrate the relationship between t-ho 
Payment Infonnation in Section 2 of your IPS and th«» frrm your Pay- 

ment Dooments. Please take special note of the oonment regarding the 
amount in Item 15. 


23. Corporate Name: This item is also pre-printed. If the name is incorrect, draw 
a line through it and enter the correct name. 


Sctmitting the ipS 


You may submit an IPS with sttudent documents/records as often as necessary, vqp to 60 
times during the award year. If your institution participates in the Electronic 
Data Exchange, Recipient Data Bxdiange, or Eloppy Didc Data Exchange, you are still 
regjuired to meet all reporting deadline and limit your batches to 60 or less. You 

should plan your submissions according to the availability of your student docu- 
ments/records and »hen you need additional Pell Grant funds . Your reporting should be 
as realistic and as accurate as possible. Excessive and premature r^)orting may actu- 
ally delay our processing of your documents, and may increase your own workload in re- 
viewing the processed documents we return to you. Excessive rqwrting and inccatplete 
documents may delay authorization of funds you actually need. 

All expenditures of Pell Grant Funds must be reflected in your final submission of 
Payment Documents, Processed Payment Docxments, SAR data records, flof^y data records, 
and/or electronic data records. The payments you report to us must also agree with 
the expenditure® you report to the ED Financial Management Service (FMS) Payment 
Management System (ED/t>MB) on your Federal Cash Transaction R^>ort (ED Form 272 A) . 
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please mail your Floppy Disk, Payment Documents, Processed Payment Documents, 
including SAR Data records, tape and Institutional Payment Summary to; 

Pell Grant Program 
P.O. Box 1400 

Merrifield, VA 22116-1400 

institutions sending Payment Documents, SAR data records etc. by courier must 
deliver to: 


Eastern Ccxnputer Inc. 

8500 Cinderbed Road 
(Gateway 95 Business Park) 
Lorton, VA 22079 


Pell Electronic Data Exchange participants transmit SAR data to the Central 
Processing Facility in Iowa City, Iowa. 

use of any other address delays processing of yoor doccments. 
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SECTION H; PAYMENT INFORMATION (To be completed on each IPS) 


11. One Enrolled this Awerd Veer iMonin end veer only); 03 g 9 


9 


12. Months in which REMAINING 
^ pnvments will be made ior 
Payment Oocaments submitted 
with this IPS 


D 8 ^“9* n 

Q J*"- Q Q March. 


13. Number ol Payment Oocuments/Processtd Payment Oociiments submitted with this IPS 

14. Amount Paid to Oait litem 6) on Paymont Oocaments/Processed Payment Oocaments submitted with this IPS 

15. Total Payments to date to ail Pell Recipients par school records 

16. Endin 9 Date ol Period Corresponding to Amount in Ittm 15 above 
(Oait entered here must not be alter the date reponed in lion 20) 


D 

D 


Oct. 


D S 

Dec. 


April 


D Q 

June 




CHECK COMPUTATIONS FOR 

ACCURACY 


13. 

3 

14. 

$ 

1410 


J 

15. 

$ 

10000 



16. 

j 

in/n.-^/ag | 


OKicial responsible Vm INSTITimONAL PAniENT SUMMARY must sign Item 17. MAIL THE IPS TO; PEU GRANT PROGRAM. P.O. BOX UOO. MERRIFJELD. VA, 22116-1400 

1 7. Sifnaiura; 

18 . iddhtt: John Smith 



i n 1 e +■ V ra 

20. PM«: .(opo) 555-2222 

Date Sipned: 10-12-89 

Financial Aid Sery 


21. *!»•««•: 14j 

Nnme: Jone? 

23. Corporoin Name: 


CERTIFICATION - I certify that I have esaminod this Institutional Payment Summary 
including any nceumpinying studnnt data, aad til ialermation is 
trnt and camplait to the best el mv hnewledfo. I aederstaad tbet if I knewingiy 
mahe laisa or diisitadiag statamdots oa tbis rapan, t am sahiact to a fine ol up 
to $10,000. Imprisonmont lor up to 5 years, or both, uodor previsions ot tht 
Unittd Stains Crimiiil Coda iinclading 18 U.S.C. 1001). 

EO FORM 255-3b. 6/89 (20 U.S.C. 1070a. 34CFR 690.84). 


STUDEMT PAYMENT DATA 


Input 


6 AMOUNT 
PAID 
TO DATE 

Student A 525 

Student B 375 

Student C 510 

Processed Results 


6 AMCXJNT 
PAID 
TO DATE 

Student A 525 


REMAINING 

8 MONTHS IN WHICH 

9 DATE ENROLLED 

AMOUOT 

REMAINING PAYMENTS 

THIS AWARD YEAR 

TO BE PAID 

WILL BE MADE 


525 

BLANK 

BLANK 

375 

BLANK 

BLANK 

0 

00 

0789 


REMAINING 8 

MONTHS IN WHICH 9 

DATE ENROLLED 

AMOUtrr 

REMAINING PAYMENTS 

THIS AWARD YEAR 

TO BE PAID* 

WILL BE MADE 


525 

DEC 89 

0889 


AUG ““ 



*** REMAINING PAYMENT INFORMATION FOR THIS SI 
* DEC 89 $263 AUG 90 $262 

Student B 375 375 


*** RQtAINING PAYMEOT INPCHMATION FOR THIS SI 
* DEC 89 $188 Aug 90 $187 


Student C 510 0 

-1',^ ■ 

School expenditures to all Pell Recipients ^ 
to school's entire count of 1^ Pell reci 
addition to the 3 in this batch.) 




SECTION 11: PAYMENT INFORMATION (To be completed on each IPS) 


1 1. Dm* EmoUei tlis Amar* Ytif iMoaili tad v*m ontvt: 03 8 9 


12. ia wMcH tEMAlNIMS 

pMvmtms mill At laalt for 
Payaitai OocaaNrats saftaitifd 
witti rAis IPS 


D 

D 


C *“9- 
D 


D Sipt. 
Q March 


13. hkiaMiar ®f Ptywaai Oocaaitars/Procfssad Pavwaai Ooeamtats subminta with this IPS 

14. Ammt Paid to Oatt ili*m 6) oa Pa/ntot Oocantats/Prectssaa Paytatat Oocaffitats suDiaittod with this IPS 

15. Total Paymtms to iatt x# ail PtH Rtcipitms par fcbooi rtcorls 

16. Dm* of Ptrieb Corraspoaiiog to Anoaoi ia itoR tS abova 
(0«ia aaiarad bafa nosi aot ba altar tha data raponad ia ittai 20) 


D 

D 


Oct. 



Oac. 

April 


D □ 

Juaa 



CHECK COMPUTATIONS FOR 

ACCURACY 

13. 

3 

14. 

$ 

1410 


15. 

$ 

10000 


16. 

I 

10/02/29 ! 


MiciaJ raapoaiibli for IWSUTljmOliAl PATMEI 
rc 

John Smith 


PATMENT SUMMARY nast siga Itaai 17. 


17. Sifoatwa: . 

18. ! 

19. Titta: IHanm Pt J A i r? r ijjLtixnJiQx: 

20. (303) 555-2222 Out si(mu 10-12-39 


23. Cofporaia Nraa; 


MAIL THE IPS TO: PELL 6RAMT PROGRAM. P.O. BOX 1400. MERRIFlELO, VA. 22118-1400 


CERTIFICATION - I canlly that I hava aaaaiiaad this lattilvtjoaal PayaiaNl Saaiaiary 
iacladiag aay accoRpdayiag siaiaat data, aad all iataraiiiifa is 
trat aad coRplata to tha boat el ny aaawladge. I aadtrsiaatf that H I kaowiagiy 
«aka falsa or Rislaidiag siaitnaats oa this report, I ait stb)oci to a liaa el tp 
to S 10,000. laprisooRoat lor op to & yoars. or both, topor provisloas ol tha 
Uaitad Statoi Criioiaal Code llaclodioG 18 U.S.C. 1001). 

EO FORM 285-3b, 6/89 (20 U.S.C. 1070a, 34CFR 690.84). 


STUDENT PAYMENT DATA 


Input 


6 AMOUNT 
PAID 
TO DATE 


7 REMAINING 
AMOUNT 
TO BE PAID 


8 MONTHS IN WHICM 9 DATE ENROLLED 
REMAINING PAYMENTS THIS AWARD YEAR 
WILL BE MADE 


Student A 525 

Student B 375 

Student C 510 


525 

375 

0 


Processed Results 


BLANK 

BLANK 

00 


BLANK 

BLANK 

0789 


Student A 


6 AMOUNT 
PAID 
TO DATE 


7 REMAINING 8 
AMOUNT 
TO BE PAID 


months in which 

REMAINING PAYMENTS 
WILL BE MADE 


9 DATE ENROLLED 
THIS AWARD YEAR 


525 525 


Dec 89 


0889 


*** DK^89^%S^^”^ INEDRMATION FOR THIS STUDENT (SEE ITEMS 7 6 8): 


Student B 375 


375 


*** REMAINING PAYMEMT 
* DEC 89 $375 


INFORMATION FOR THIS STUDENT 


Dec 89 

(SEE ITEMS 768): 


0889 


Student c 510 


0 



0789 


e^nditures to m Pell Recipients thru 
to ^ool s OTtire count of 10 Pell recipie 
addition to the 3 in this batc*T7 ^ 


10/83/B9 8ie«MI (Covers payments 
f i.e. 7 previously submitted in 




Dpdates for Bard Copy Pajment Docoaent 


TO show less than half-time "Enrollmpnt- <5t-=4- « 

write the number "5" in the rectanale i-hon a the hard copy Payment Documents, 

the Payment Document. Note: inqi-i VnUrs straight line through the ovals on 

electronically, or floppy disk, show submitting payment data via RDE tape, 

the n^r ■■5" in the r““ 

If your Pell ID is 025000 or areatpr ana ,n i™- 

hardcopy Payment Documents, you will be nifaHi o pyment payment data by gridding 
your institution is an itriependent 1^“ 1- « 

will be read from the IPS submitted with the ae ccmplete this item. Your Pell ID 
institution or a branch grid ^ centrally funded 

correct. If you must enter'^yoIir^Pd/K enSr “f preprint^ number is 

rectangles and draw a straight line through 'the ovals. numbers in the small 
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